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AHHOTAIIMN PABOUYUX ITPOI"'AMM ITPAKTHUKU

AHHOTAI U IPOTPaMMbI IPOU3BOACTBEHHON NPAKTUKH (110 NPOQUIII0 CIIeNHATbHOCTH)

1o npogeccHOHAIBLHOMY MOIYJII0

IIM.05 «ObecneueHne MCIIOTHEHUSI PeLICHUsI CYAa»

(0a3oBas MOJAroTOBKA)

ABTOp'COCTaBI/ITeHB .

I'epacenko Enena BraqumupoBHa, npenonaBarenb kKadeapbl OpraHu3auu CyaeOHol u

HpaBOOXpaHHTeHBHOﬁ ACATCIIbHOCTH

Hesb npakTuKH

Henn IIPOU3BOJCTBEHHON IIPAaKTUKHU (o npoduio
CIELUAIBbHOCTN):

- npakmuyeckas — GOPMHPOBAHUE MTPAKTHYECKUX YMEHUN H
HaBBIKOB DPA0OTHI MO OOpallleHUI0 CYJeOHBIX IOCTAaHOBJIEHUH K
WCIIOJIHEHUIO U COCTaBJICHUIO CIYXEOHBIX JOKYMEHTOB B Ipoliecce
MPUHYIUTEIbHOTO UCTIOJIHEHUS CyIeOHBIX AKTOB;

- 6ocnumamenvhas - (HOPMHUPOBAHHE OOIIEKYIbTYPHBIX H
npoeCCHOHATBHBIX KOMITETCHIINN, HEOOXOAUMBIX U JOCTATOYHBIX
JUISL IIPABONIPUMEHUTEIBHOM, IIPaBOOXPAaHUTEIILHON U
OpraHMU3alMOHHO-PACIIOPSAUTEILHON J1€ATEIbHOCTH B almapare
CyJa U B opraHax ¢eaepaabHON CIIy>KObI Cy1€0HBIX TPHCTABOB.

Vayuimienne kayecTBa MNPOo(ECcCHOHANBHOM MOATOTOBKU
o0yyJaroIuxcs; 3aKpeIvieHhe W CHCTeMaTHU3alus IOJy4YeHHBIX
TEOPETUUECKUX 3HaHUU 1o paBy u cyaeOHOMY
aIMMHHUCTPUPOBAHUIO IIYTEM H3Y4YEHHUS JEATEIBHOCTH CYJOB,
NeSTeIbHOCTH aJIMUHUCTpaTopa Cyja, ammapara cyaa, a Takke
NesITeIbHOCTH MHBIX OPTaHOB (OpraHu3aluil) U JOKHOCTHBIX JIMIY
B opraHax (opraHusanusx), Hu30paHHBIX B KauyecTBE MecTa
IIPOXOKIEHMSI IPAKTUKH; TIOJTYyYEHHE CTYACHTaMU IIPEICTABICHUS O
MPaKTUYECKOW JESITENIbHOCTH IO OO0ECIEYEHHMIO HCIIOJIHEHUS
pelieHnii  cyaa; NpUOOpeTeHHe MPaKTHUYECKUX HAaBBIKOB U
KOMITETEHIHH, a TaKxe ombITa CaMOCTOSITENIbHOM
npodeccHOHANbHON JEATENbHOCTH; 3aKpeIuleHue M yriyOneHue
TEOPEeTUYECKUX 3HAHUIl, MOJyYeHHBIX B Ipolecce OOy4eHus;
(dbopmupoBaHue y 00ydaroUINXCsl HPAaBCTBEHHBIX Ka4eCTB JIMYHOCTH;
MOBBILICHHUE MOTHBAILIUU K npohecCuOHATELHOMY
CaMOCOBEPILICHCTBOBAHHUIO,  pAaCIIUpEeHUEe  MPo(ecCHOHATBHOTO
Kpyro3opa; npuodpeTeHue onbiTa paboThl B KOJJIEKTUBAX, C LIETIbIO
aKTyalM3alliy 3HaHWMH, MTOJIy4EeHHBIX B ITpoliecce O0yUeHHUs.

[TpousBoacTBEeHHAs MpaKTUKA (110 TPOGUII0 CHEIHATBbHOCTH)
npegHasHaueHa i oO1el OpueHTaul 00YJaIOINXCsl B peaIbHBIX
YCIOBUSX OyayIe AesTeTbHOCTH 10 BRIOPAHHOM CIIEIIMAIbHOCTH B
cygax oOmeil u apOuUTpaXHOH IOPUCIUMKUMN U  TMOJTy4eHUs
NEPBUYHBIX POPECCHOHATIBHBIX YMEHUI U HAaBBIKOB.

MecTO NpaKTUKH B
IIICC3

[TpousBoacTBeHHAs TIpakTUKa (1O MPOPUITIO CICIIHATBHOCTH)
apigercs vactbio IIIICC3 YHusepcurera no cneunansHoctu CIIO




40.02.03 TIIpaBo u cyaebHOEC aaMHHHCTpHUpOBaHUE (0Oa3oBOH
noarotoBku). I[IpowsBojacTBeHHas mpakTHka (Mo  mpodmito
CHEIHAIbHOCTH)  SIBJIAETCS 00s13aTeIbHBIM  DJIEMEHTOM
npodeccuonansuoro monyis [IM.05 «ObecriedeHre HCIOTHEHUS
pelIeHu cyJay, MPOX0XkKACHUE KOTOPOU SIBISETCS HEOOXOAUMBIM
yCJI0BHEM MPO(ECCHOHATBHOM MOATOTOBKH 00YJaIOIINXCS.

[IpousBocTBeHHas MpakTUKa (10 MPOGUII0 CIEeNHUaIbHOCTH)
MPOBOAMTCST HApSAYy C HM3y4ECHHUEM MEXIUCIHUILUTHHAPHBIX KYPCOB
(MJIK) IIM.05, Ha KOTOpBIX OHA Oa3upyeTcs:

MJIK 05.01 McnonHuTtensHOE IPOU3BOICTBO;
MK 05.02 IIpaBoBble OCHOBBI OpraHu3allid JEATCIbHOCTH
CITy’KObI CyIeOHBIX TIPHCTABOB

3HaHUS, YMEHUS U HaBBIKW, IpUOOpeTaemble CTYJCHTaMH B
pe3ysibTaTe TPOXOXKACHUS TPAKTUKH, OYIyT HCIOJIb30BATHCSA B:
OpraHU3aIlOHHO-PACTIOPSAUTENILHON JEATEIbHOCTH B  afapare
cyna u B opraHax (emepanbHO# ciryKObl CyIeOHBIX PUCTABOB.

[IpousBoacTBeHHass MpakTUKa (MO0 MPOGUII0 CIEeNUaTIbHOCTH)
HaXxOOUTCSI B JIOTHYECKOH ¥  COJAEPKATEIHbHO-METOINICCKOM
B3aMMOCBSI3U C MPEAMISCTBYIOMUMU €l YIeOHBIMH JTHCIUTUTHHAMU
«[IpaBooxpanutenbHble u CcyaeOHble opraHbly, «CyneOHoe
JIEJIONPOU3BOJICTBOY, «OcobeHHOCTH OpraHU3aIlMOHHO-
TEXHUUYECKOTO O0eCTieueHus AeSITENEHOCTU CYIOBY.

Pesynbratel  00y4eHHS, TMOJIYYCHHBIC TIPH IMPOXOXKICHUH
MIPOU3BOJICTBEHHOM NPAKTHKU (10 TPOGUII0 CleNUaibHOCTH),
SBIISIIOTCSL  OCHOBOM it (hOpMUpPOBaHHS  TPO(ECCHOHATBHBIX
YMEHMH, HaBBIKOB U KOMIETeHIMH B cdepe cyaedHOro
JICJIONPOU3BOJICTBA M UCIIOJTHUTEIIBHOTO TIPOU3BOICTBA.

Mecrto u Bpems
NPOBEACHUS NPAKTHKH

Cpoku mnpoBeACHUs] MPOU3BOJCTBEHHOW MpakTHKU (10
NpoQUII0 CHEUUAIBHOCTH) OIpPEENAIOTCS YU4eOHBIM IUIAHOM I10
cnenuanbHoctTy  «[IpaBo u  cyneOHOe  aJAMMHHUCTPUPOBAHHUE»
(Oa3oBast moAroToBKa) U rpadgukoM ydeOHOro mporiecca.

[IponsBojcTBeHHas mpakTUKa (MO0 MpOoUII0 CIENHUaTIbHOCTH)
MpoBoAUTCS B 0a30BeIX cydax (2 Hemenw) — Ha 3 Kypce B 6
cemectpe.  [lpousBojacTBeHHas  mIpakTHKa (M0  MpOQUIIo
CMEeLMANIbHOCTH) TPOBOAUTCA B Cylax oOOLIEH MOPUCAMKIMU U
apOMTpPaXXHBIX  CyAax, C KOTOPHIMH YHUBEPCUTET HMeEET
JOJITOCPOYHbIE  JOTOBOPbl. MOCKOBCKMM  TOpPOJCKHM  CYAOM
orpenesnieHbl  0a3oBble  CyAbl, Takue Kak: baOymkuHCkuil,
ByTtbeipckuid, H3maitnoBckuid, Harartunckwit, TymuHCKUH,
UYepemymkuHckuid, [llepOunckuil pailoHHbIE CyABI TOp0J1a MOCKBBI.

Komnerenmuu,
¢popmupyembie B
pe3yJabTare
NMPOXO0KIEHUSA
NMPaKTHKHU

[IporpamMma NpOW3BOACTBEHHOW MpPAaKTHKH (10 TPOQUITIO
CIEIUaIbHOCTH) HampaBlieHa Ha (OPMHUPOBAHHUE CIEAYIOIICH
npoeccuOHaTbHON KOMITETeHIIUN:

[IK2.4  OcymecTBiasTh PETHCTPALAIO, YYET U TEXHUYECKOE
oopmMiIeHrEe UCTIOIHUTEIBHBIX JJOKYMEHTOB I10 CY/I€OHBIM JeJIaM.

OO0masi Tpy10eMKOCTh
NPaKTUKH

OO0mass TPyIOEMKOCTh MPOU3BOJICTBEHHONW TPAKTUKH (TI0
npoduio CHEIUATLHOCTH) B paMKax OCBOCHHSI
npodeccuonansuoro moxyis [IM.05 «OOGecnedeHne HCIOTHEHUS
penieHui cy1a» COCTaBIISIET 3 3aU€THBIX CIMHULIBI (2 HECIHN).

®opMa OTYETHOCTH 110
MpaKTHKe

@dopmMamMM  OTYETHOCTHM IO TNPOM3BOACTBEHHOM NpakTHKE (TIO
npoQUI0 CIENUATBHOCTH) SIBJISIIOTCS: JHEBHUK, aTTECTAl[MOHHBIN




JIUCT-XApPaKTCPUCTUKA U OTYCT.

DopMa NPOMEKYTOYHOH
aTTecTaluu

HuddepeHurpoBaHHbII 3aUeT.

AHHOTAUMS MPOrpaMMbl NPOU3BOJACTBEHHON NPAKTHKH (MPeINIIJIOMHOM) M0

CHeNNAJTbHOCTH CPeHero
npo¢eccCHOHATBHOI0 00pa3oBaHNs

40.02.03 «IIpaBo u cynedOHOe aAMUHHUCTPUPOBAHUE)

(0a3oBast MOArOTOBKA)

ABTOpP-COCTaBUTEIb!

I'epacenko Enena BnagumupoBHa, npenogaBarenib kadeapsl OpraHu3aluu cyaeOHol u

MPaBOOXPAHUTEIBHON IESITENBHOCTH

Hesb npakTUKH

[{enu npou3BOACTBEHHON MPAKTUKHU (MPEIAUIIIIOMHOM):

e yriIyOJieHMEe  IEpBOHAYAJIBHOIO  IPAKTUYECKOTO
ONbITa U HABBIKOB pabOThl MO CHELHUATBHOCTH C LEJIbI0
3aKperUIeHNs 3HAHUH HEMTOCPEICTBEHHO Ha paboyeM MeECTe;

e cOop u 000O0IIeHHE MaTepuaaoB MJs HaNHCAHUS
BBIMYCKHON KBanudukamoHHoi padotsl (ganee - BKP) B
COOTBETCTBUH C TPEOOBAHHUSIMHU TOATOTOBKU BBITYCKHUKOB.
3a BpeMsl TPOXO0XKICHUS IPAKTUKHU 00ydaroLuiics cooupaer
Marepuan s Hanucanuss BKP, roroBur nepBoHavanbHbI
BapuaHT BKP;

® 3aKpelUieHue KOMIETeHUUH  mpodeccuoHaIbHON
NEeSITeTbHOCTH, TPOBEpKAa TOTOBHOCTH  CTYIEHTa K
CaMOCTOSITENIbHOW  TPYJOBOM  JIETENbHOCTH.  YMEHHUE
NPUMEHSTH Ha TMPAKTHKE 3HAHUS ¥ HABBIKU B IS TEIILHOCTH
o OpraHu3aIuu U 00ecreyeHnIo cyaeGHoro
JIeNTOTIPOU3BO/ICTBA, OpTraHU3aIMOHHO-TEXHUIECKOMY
0o0eCreyeHnI0  JAEATeNbHOCTH  CyfAa,  00ecHeueHHUIo
(GYHKIMOHUPOBAHUS ~ CHCTEMBI  ABTOMATH3UPOBAHHOTO
cbopa, 06pabOTKH U UCIIOIB30BAHUS HH(DOPMAIIUH B CY/IE;

® TIOBBIIIEHWE MOTHBAlMM K MPO(EeCCHOHATEHOMY
CaMOCOBEPIIEHCTBOBAHHMIO, pacmmpeHue
po¢eCCUOHATILHOTO KPYTro3opa;
® COBEPIICHCTBOBAHHE ONbBITA PAabOTHI B KOJUIEKTHBAX
MIPH PEIICHUN CUTYallMOHHBIX IOPUIMYECKUX 3a71ay;
® [OJrOTOBKA K 3alIUTE BBITYCKHON KBAIU()UKAMOHHOM
paboTHI.

MecTo npakTuKH B
MICcC3

[IporpaMMa MpOU3BOJICTBEHHOM MPAKTUKU (MIPEIUTLIIOMHOMN)
sBisercss 4acthto [IIICC3 mo cnemumaneaocTn CITO 40.02.03
«[IpaBo u cyneOHOe aAMHHHCTpUpOBaHUE» (0a30Bast MOJITOTOBKA).
[Ipon3BoacTBeHHAsT MpakTUKa (MPEIIUILIIOMHASI) TPOBOJIUTCS, B
COOTBETCTBHUU C YTBEPKICHHBIM yUEOHBIM TUIAHOM, TTOCJIE OCBOCHUS
OCHOBHBIX  BHJOB  MNPOPECCHOHATHHOW  ACATEIHHOCTH U
npodeccrnoHaTbHBIX MOTYJICH:

[IM.01 «Opraan3aliuOHHO-TEXHUUECKOE 00eCTICUeHHE
NEeSATEIbHOCTH CYIay;

I[IM.02 «ApXUBHOE JIETIO B CY/AE»;

IIM.03 «MHpopMaTH3anus OesITEIBHOCTH CyIay;




[IM.04 «CyneOHasi CTaTUCTHKAY;
[IM.05 «OGecnieyeHne UCTIONHEHUS PEIICHUS CyIay.

3HaHUSA, YMEHHS W HaBBIKH, NMPHOOpPETacMbIe CTYJACHTAMHU B
pe3yiabTaTe MPOXOKIACHHUS MIPOU3BOJICTBEHHOM MIPAKTHKU
(IpenauIIoMHOM), OyIyT HCIOJb30BaThCA B: OpTraHHU3alldd
JIEIONPOU3BOJICTBA B  Cylax, OpraHW3alud padoThl  CYIbH,
MOMOIIIHMKA TpeJceaaTeNsl, IOMOIIMHUKA CYAbH, CEKpeTaps
Cy1e0HOTO 3ace/laHusl, CIIeHAIUCTA CY/Ia.

MecTo 1 Bpems
NMPoBeIeHUs MPAKTUKH

[TpousBoacTBEeHHAs MpaKTHKA (MPEJAUILIOMHAS) MPOBOIUTCS
B CcyJax oOuiell IOpUCIUKIUN U apOUTPaKHBIX CyAax, C KOTOPBIMHU

YHUBEPCUTET HMEET JOJTOCPOYHBbIE JI0roBopa. MOCKOBCKUM
TOPOJICKUM CY/ZIOM OTNpEICIICHbl 0a30Bble CYyJIbl, TaKHE Kak:
babymkunckuii, byrteipckuii, H3maitnoBckuii, HaraTtuHckwid,
[Ipecuenckuii, TymmHckuii Yepemymkunckuii, [lepOounckuii

palioHHbIE CYAbl rOpoaa MOCKBBI.

Bpewms npoBeneHus npeaIuiuiOMHON TPAKTUKH OMPEAEIISIOTCS
y4eOHBIM IJIAHOM U IpadukoM yueGHOro mpoiiecca - Ha 3 Kypce B 6
ceMecTpe.

KoMmnerennumn,
(popMmupyemsie B
pe3yJbTare
MPOXO0KIEHUS
NMPAKTHKH

[Iporpamma TpOU3BOACTBEHHON MNPAKTUKUA (TIPEITUTIIIOMHON)
HampasJieHa Ha (OpPMHUPOBAHUE CIAEAYIOMUX OOIINX KOMITETEHITHI:
OK-2: Opranu3oBbIBaTh COOCTBEHHYIO JAEATEIBHOCTH, BHIOMPATH
TUTIOBBIE METOJBI M CHOCOOBI BBHIMOJIHEHHS MPOGECCHOHATBHBIX
3a/1a4, OLICHUBATh UX 3PHEKTUBHOCTH U KaYECTBO;

OK-4: OcymecTBnsiTh HOUCK U HUCHOIB30BaHUE HH(POPMAIIH,

He0o0X0IuMO JUTS 3¢ (HeKTUBHOTO BBIITOJIHEHUS
npoeCCHOHANBHBIX 3aj]ay, MPO(PECCHOHATBHOIO M JMYHOCTHOTO
pa3BUTHS;

OK-5:  Hcnonp3zoBaTb  MH()OPMAIMOHHO-KOMMYHHUKAIIHOHHBIE

TEXHOJIOTHH B MPO(}HECCUOHATBLHOM eI TEIbHOCTH.

OO0masi Tpy10eMKOCTH
NPAKTUKH

OOmast  TPyAOEMKOCTh  HIPOM3BOJCTBEHHOM  MPAaKTUKH
(mpeaunIoMHON) coCTaBIIeT 6 3aU€THBIX €IUHUIL (4 Helenn).

®opMa OTYETHOCTH 110
NpaKTHKe

@opMaMH  OTYETHOCTH II0 MPOU3BOACTBEHHOW ITPAKTHUKE
(MpeauInaoMHON) SBIAIOTCS: MpeAcTaBleHHbI MaTepuan no BKP,
JHEBHUK, aTTECTALIMOHHBIN JIMCT-XapaKTEPUCTUKA U OTYET

DopMa NPOMEKYTOYHOH
aTTecTauuu

JuddepeHuripoBaHHbIN 3a4eT.




